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The United Nations Convention on the Rights of the Child (CRC) is at the heart of our school’s planning, policies, practice and ethos. As a rights-respecting school we not only teach about children’s rights but also model rights and respect in all relationships – Linked to Articles 3, 7, 16 (CRC)
ADMISSIONS POLICY

Children admitted into School from other Schools

When a child is admitted into Penyrheol Primary School during the school year, the following procedures are undertaken:-

· Local Authority guidance on admission arrangements and schedule of admission arrangement dates reviewed annually (see Appendix 4-5)

· Parents/carers will receive a copy of the school Prospectus and Home School Agreement (included individual pupil reading records).
· Parent/carer will be required to complete an admission form including Authorised Collection from School form, Safe Use of Images Consent form and Request for Administration of Medicines form (see Appendix 1-3)
· Parent/carer and child will attend an admission meeting with the headteacher where key information can be shared re Additional Learning Needs, health, behaviour and any other needs.

· When possible, the child will be given a ‘taster/induction’ morning or afternoon before attending school full time.

· Records from previous school will be requested including confidential history i.e. social services/child protection/multi agency involvement.
	ADMISSION APPLICATION FORM




	Surname:
	     
	Date of Birth:
	     

	

	First Name(s):
	     
	Gender:
	M  FORMCHECKBOX 

	F  FORMCHECKBOX 


	

	Current School:
	     


	ADDRESS AT WHICH PUPIL IS RESIDENT During the admissions procedure you must notify School Admissions Team in writing of any change of home address. Where a place is offered based on the address given on the preference form but it is subsequently found to have changed because you have moved home, the place may be withdrawn. Places offered on the basis of fraudulent or intentionally misleading information will be withdrawn. Your statutory right of appeal will not be affected. 



	     

	     

	Post Code:
	     
	Telephone:
	     

	


 NAME(S) OF PARENT(S) OR ADULT(S) WITH PARENTAL RESPONSIBILITY (CARERS) 
	Title:     
	Initials:     
	Surname:     
	Daytime Telephone No:     

	Address (If different from Pupil’s address):     


	Email Address(es):     

	

	Title:     
	Initials:     
	Surname:     
	Daytime Telephone No:     

	Address (If different from Pupil’s address):     


	Email Address(es):     


Names of preferred schools. Applications for any schools outside Swansea Local Authority will need to be made to the relevant Authority. 
Please state 3 preferences in ranked order. (Do not include fee-paying Independent schools) 

	 Example 
	Pentrehafod Comprehensive School

	1st Preference 
	 FORMDROPDOWN 


	2nd Preference 
	 FORMDROPDOWN 


	3rd Preference 
	 FORMDROPDOWN 



VOLUNTARY AIDED SCHOOLS 
If you have stated a preference for a Voluntary Aided (VA) School you should also contact the VA school as additional information may be required in support of your application. 

Please tick any of the following reasons applicable to each of your choice of schools. 

	 Reasons: 
	1st Pref 
	2nd Pref 
	3rd Pref 

	Sibling (brothers and sisters)(please provide details below) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Catchment Area (where Catchment Area applies) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Distance (home to preferred school) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



PLEASE STATE ANY OTHER REASON FOR YOUR CHOICE
Please include here any further information which you consider may be relevant to your preference(s). You may wish to make separate statements in support of each of your preferences. Please provide full details of dual residency. 

	     


SIBLINGS 
A brother or sister will be defined as a natural or legally adopted child of either parent living at the same address.

	Name of Sibling 
	School 
	Yr Group
	Date of Birth

	     
	     
	
	     

	     
	     
	
	     

	     
	     
	
	     


	Does your child have a Statement of Special Educational Needs? 
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Is the child “Looked After” (in the care of a Local Authority) or been “previously Looked After’’ (in the care of a Local Authority)? 

If yes please state which Local Authority.      
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



PARENT’S/CARER’S DECLARATION 
	I declare that all the information which I have provided is true. I understand that any school place offered on the basis of fraudulent or intentionally misleading information may be withdrawn. I have read the Council’s information booklet on admissions. 

Free home to school transport is only provided for pupils who live two miles or more from their designated primary school or three miles or more from their designated secondary school. If you are applying for a place at a school that is not the designated school for your home address, the responsibility and the cost for getting your child to and from school lies with you as parent/carer.  The local authority will not provide free home to school transport when a pupil does not attend their designated school.  Further information about school transport and admissions is available on the Councils website and hard copies of explanatory material can be provided upon request. 

DATA PROTECTION ACT 
The Council maintains a Register Entry in respect of Education which includes the administration relating to pupils. Personal information provided on this form is treated in confidence and complies with the requirements of the Act. This information may also be shared with other local authorities. 

VERIFICATION OF INFORMATION – The Local Authority reserves the right to contact other Local Authority departments or other organisations or individuals to verify the details submitted on this admission application form. 

Please tick to confirm this statement has been read:    FORMCHECKBOX 


	Signed :
	     
	Date:
	     

	Council Tax reference number : 


PLEASE RETURN THIS FORM TO:  A&TSupport@swansea.gov.uk or School Admissions, School & Governor Unit, City and County of Swansea, Civic Centre, Oystermouth Rd, SWANSEA, SA1 3SN.
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PUPIL ADMISSION FORM

Pupil Information:

SURNAME: ………………………………………………..FORENAME: ……………….……………………
OTHER NAME(s) ……………………………………..…………………………………………………
DATE OF BIRTH     _ _  / _ _  / _ _                                      SEX (M / F ) ………

Name of Mother/ Guardian

Mrs/Ms: …………………………………………….…………..  Daytime/Work Tel: No. …………………….…………….








   Place of Work:  ……………………………………………

Home Address: ………………………………………………………………………………………………………..……….
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………………………………………………………....POST CODE ……………………….

Home Tel: No. ……………………………………….

Mobile: …………………………………
Name of Father/ Guardian

Mr       : …………………………………………….…………..  Daytime/Work Tel: No. ……………







   Place of Work:  ………………
Home Address: ……………………………………………………………………………………………………...………….
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………………………………………………………....POST CODE ……………………….

Home Tel: No. ……………………………………….

Mobile: …………………………………
Please give details of anyone else you wish to be contacted in an emergency.  Place them in the order you wish them to be contacted.:

(1) Name: ………………………………………………….  Daytime/Work Tel: No. ………
Home Address: ……………………………………………………………………………………………………………..….
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………………………………………………...POST CODE ……………………….

Home Tel: No. ……………………………………….

Mobile: ……………………………
(2) Name: ………………………………………………….  Daytime/Work Tel: No. ………
Home Address: …………………………………………………………………………………………………………..…….
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………………………………………………...POST CODE ……………………….

Home Tel: No. ……………………………………….

Mobile: …………………………
Brothers/Sisters  (Please give below name(s) and date(s) of birth of any brothers or sisters)
……………………………………………………………………………………………………………………
……………………………………………………………………………………………………………
Education History:

If appropriate, please give details of  previous schools attended:

(1) Name of School:  ………………………….…….………………

Town/City: ………
Dates attended:          From: …………………………   To: …………………………..

(2) Name of School:  ………………………….…….………………

Town/City: ………………

Dates attended:          From: …………………………   To: …………………………..

Name of Family Doctor & Practice:
Dr.  …………………………………………………………

Practice Address:  ……………………………………………………..………………Tel: No………
Does your child have any medical conditions of which you wish the school to be aware?  (Yes/No )

If YES give details: ……………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………

Religion ………………………………………                 Home Spoken Language ………………………………







      First Language  ……………………………………

Welsh Language

The following questions ask about the Welsh language ability of the pupil and its use in the home.   If you do not wish this information to be recorded please go straight to Question 6.
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Can your child speak Welsh?

Y / N
If answer is Yes then go to question 2 

If answer is No  then go to the end of form.

2.
Please tick which of the following best describes your child’s fluency in Welsh 

· Speaks Welsh fluently

· Speaks Welsh but not fluently
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3.

Does your child speak Welsh in the home?     Y / N


If answer is Yes then answer questions 4 and 5.



If answer is No then go the end of the form.

4.

Please tick which of the following best describes the use of the Welsh language by your child at home.

· Speaks Welsh with one parent or guardian only

· Speaks Welsh with both parents or guardians

· Does not speak Welsh at home with parents or guardians
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5. Does your child speak Welsh in the home with his or her siblings?
        Y / N  



(Only answer this question if you answered Yes to both questions 1 and 3)
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6.
I do not wish the information regarding Welsh language to be recorded   (Please tick)

	This information was provided by:

	Parent
	(
	Pupil
	(


National Identity and Ethnic Background

This information will be passed to the Local Education Authority and the Welsh Assembly Government, and, in the case of pupils moving to sixth form, the National Council for Education and Training Wales, to contribute to local and national statistics.  Information about your child’s national identity and ethnic background will be passed on to any other school in Wales to which your child transfers, to save you being asked for it again. The Welsh Assembly say: “ We are interested in ensuring that pupils from all ethnic backgrounds in Wales, whether majority or minority ethnic backgrounds, enjoy equal opportunities in every aspect of school life. We therefore hope that all parents will fill in the enclosed form.”

Nationality:
Which of the National Identity Groups do you mostly identify with?  Please tick one and indicate who provided the information (Parent\Pupil)

a) Welsh (
b) English (
c) Scottish (
d) Irish
(
e) British (


f) Other (please specify) …………..…………..(
g) I do not wish a national identity to be recorded  (
	This information was provided by:

	Parent
	(
	Pupil
	(


Ethnic Background
Please tick ONE box only and indicate who provided the information below (pupil or parent)
	(a) White

	White – British
	(
	Kosovan
	(

	Traveller of Irish Heritage
	(
	Latvian
	(

	'New' Traveller
	(
	Lithuanian
	(

	Occupational Traveller
	(
	Maltese
	(

	Other Traveller
	(
	Montenegran
	(

	British Gypsy/ Gypsy Roma
	(
	Polish
	(

	Gypsy/Gypsy Roma from Other Countries
	(
	Portuguese
	(

	Other Gypsy/Gypsy Roma
	(
	Romanian
	(

	Albanian
	(
	Russian
	(

	Bosnian-Herzegovinian
	(
	Scandinavian
	(

	Bulgarian
	(
	Serbian
	(

	Croatian
	(
	Slovakian
	(

	Czech
	(
	Slovenian
	(

	French
	(
	Spanish
	(

	German
	(
	Turkish/Turkish Cypriot
	(

	Greek/Greek Cypriot
	(
	Ukranian
	(

	Hungarian
	(
	White European Other
	(

	Italian
	(
	Other White
	(


	(b) Mixed
	
	(c) Asian or Asian British

	White and Black Caribbean
	(
	
	Indian
	(

	White and Black African
	(
	
	Mirpuri Pakistani
	(

	White and Asian
	(
	
	Other Pakistani
	(

	White and Chinese
	(
	
	Bangladeshi
	(

	White and Any Other Ethnic Group
	(
	
	African Asian
	(

	Asian and Black
	(
	
	Kashmiri
	(

	Asian and Chinese
	(
	
	Nepali
	(

	Asian and Any Other Ethnic Group
	(
	
	Sinhalese
	(

	Black and Chinese
	(
	
	Sri Lankan Tamil
	(

	Black and Any Other Ethnic Group
	(
	
	Other Asian
	(

	Chinese and Any Other Ethnic Group
	(
	
	
	

	Other Mixed Background
	(
	
	
	


	(d) Black or Black British
	
	(e) Chinese or Chinese British

	Caribbean
	(
	
	Hong Kong Chinese
	(

	Ghanaian
	(
	
	Malaysian Chinese
	(

	Nigerian
	(
	
	Singaporean Chinese
	(

	Sierra Leonian
	(
	
	Taiwanese
	(

	Somali
	(
	
	Other Chinese
	(

	Sudanese
	(
	
	
	

	Other Black African
	(
	
	
	

	Black European
	(
	
	
	

	Black North American
	(
	
	
	

	Other Black 
	(
	
	
	


	(f) Any other ethnic background


	Afganistani
	(
	Libyan
	(

	Arab
	(
	Lebanese
	(

	Egyptian
	(
	Malay
	(

	Filipino
	(
	Moroccan
	(

	Irani
	(
	Polynesian
	(

	Iraqi
	(
	Thai
	(

	Japanese
	(
	Vietnamese
	(

	Korean
	(
	Yemeni
	(

	Kurdish
	(
	Other Ethnic Group
	(

	Latin/South/Central American
	(
	
	


	I do not wish an ethnic background to be recorded 

	(


	This information was provided by:

	Parent
	(
	Pupil
	(


Data Protection

The data requested will be stored on the school management information system and used for the purposes outlined in our fair processing notice. Every effort is made to ensure the accuracy and security of personal data held by the school. Individuals have certain rights of access to personal information held on them these are outlined in the leaflet  “What the School, Local Education Authority and Government does with Information it holds on Pupils” 

Signed:
………………………………………………(Parent/Guardian

Date:  
………………………………………………..
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PENYRHEOL PRIMARY SCHOOL

Putting Children First
Plant yn Gyntaf

Headteacher:                          



                                        Frampton Road
MRS A J WILLIAMS 




                 Penyrheol
B.Ed, NPQH





                                         Gorseinon








           
      SWANSEA  SA4 4LY 

Dear Parent

COLLECTION OF CHILDREN FROM SCHOOL – NAMED PEOPLE

Please help us to ensure the safety of your child by filling in the details on the form.  The form is about who is allowed to pick your child up from school, or whether your child can go home on their own. 

These details are important, please think carefully when completing the form.  Please contact the school if you are not sure how to complete the form.

The reasons we need you to fill in this form:

· The safety of your child at our school is our most important responsibility and filling in this form will help us do this part of our job even better.

· Sometimes parents will want to take children’s friends home to play with them and we need to know whether they are allowed to go.

· Sometimes relationships within families break down and either Mum or Dad needs to take sole responsibility for the child.  We need to know if the other partner has the legal right to pick the child up from school.

Names of people who collect your child from school:

· Please put relationship to family (e.g. friend of family, mother’s brother, grandfather, etc.).  It would help us if you include their telephone number but you do not have to.  The people you name will have to either carry identity or be introduced to the class teacher beforehand.

This form is important, please fill it in and return it to the class teacher
Thank you for your help in this.

Yours sincerely

A J WILLIAMS

HEADTEACHER
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YSGOL GYNRADD PENYRHEOL

PENYRHEOL PRIMARY SCHOOL

Putting Children First 
Plant yn Gyntaf

COLLECTION OF CHILDREN FROM SCHOOL – NAMED PEOPLE

My child’s name is:

____________________________________

My child’s date of birth is:
______________________

My child is allowed to be collected from school by:

	Full Name
	Male/

Female
	Relationship to

Family
	Telephone No.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	
	Please  boxes as appropriate

	My child can be released to an adult they recognise and trust
	

	I may change who picks my child up by telephoning the school
	

	I will write to the school to make any changes
	

	My child can be released at the end of the day to find their own way home.
	


Signature of parent/guardian:  _______________________________

Today’s Date: _____________________________
Appendix 4
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PENYRHEOL PRIMARY SCHOOL

Putting Children First
Plant yn Gyntaf

Headteacher:                          


                                            

Frampton Road
MRS A J WILLIAMS 




                        Penyrheol
B.Ed, NPQH





        
                                 Gorseinon









            SWANSEA  SA4 4LY
05 October 2017
REQUEST FOR SCHOOL TO ADMINISTER MEDICATION
The school will not give your child medication unless you complete and sign this form, and the Headteacher has agreed that staff can administer the medication.

DETAILS OF PUPIL

Surname
__________________________

Forename(s)   _________________________

Address          _______________________________________________________

Condition or illness:

___________________________________________________________

M/F ________    Date of Birth _______________  Class  ____________ 

MEDICATION

Name/type of Medication (as described on the container)

For how long will your child take this medication ________________________

Date dispensed:      ___________________________

Dosage & Method    ____________________

Timing

____________________

Special Precautions   ____________________

Side Effects                ____________________

Self Administration:   ____________________________________

Procedures to take in an emergency:

__________________________________________________________________

Contact Details:

Name: _____________________________

Phone No: 
____________________________ (Home)



____________________________ (Work)



____________________________ (Mobile)

Relationship:
____________________________ 

Address:
_________________________________________________​​​ 

I understand that I must deliver the medicine personally to (agreed member of staff) and accept that this is a service which the school is not obliged to undertake.

Date: __________________________
Signature(s) ________________________








         ________________________

Relationship to Pupil: __________________________________
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PENYRHEOL PRIMARY SCHOOL

Putting Children First/Plant yn Gyntaf

Photographic Consent Form 2016/2017

	To
Name of the child’s parent or guardian:
	

	Name of Child:
	

	School:
	Penyrheol Primary School


Occasionally, we may take photographs of the children at our school.  We may use these images in our school’s prospectus or in other printed publications that we produce, as well as on our website.  We may also make video or webcam recordings for school-to-school conferences, monitoring or other educational use.

From time to time, our school may be visited by the media who will take photographs or film footage of a visiting dignitary or other high profile event Pupils will often appear in these images, which may appear in local or national newspapers, or on televised news programmes.

To comply with the Data Protection Act 1988, we need your permission before we can photograph or make any recordings of your child.  Please answer the questions below, then sign and date the form where shown and return the completed form to the school.

	
	YES
	NO

	May we use your child’s photograph in the school Prospectus and other printed publications that we produce for promotional purposes?
	
	

	May we use your child’s image on our website?
	
	

	May we record your child’s image on video or Webcam?
	
	

	Are you happy for your child to appear in the media? (including social media e.g. Evening Post and Swansea Sound Website/Facebook/Twitter)
	
	


Please note that we are informed that  websites can be viewed throughout the world and not just in the United Kingdom where UK law applies.  All publications and newspapers now appear to use Facebook and Social Media as a means of publicising its printed materials.  As a result if reply NO to website or media we will not include your child in any photographs taken by local media.

Please see conditions for use of these photographs below: 

Conditions of Use

The form is valid for two years from the date of signing.  The consent will automatically expire after this time.  However we intend to re-issue consent form every Academic Year.  They will also be included in new admission documentation.

We will not include details or full names (which means first name and surname) of any child or adult in an image on video, on our website, or in printed publications, without explicit parental consent for a specific activity.  For example, we may include the full name of a competition prize winner if we have their consent.  

We will not include personal e-mail or postal addresses, or telephone or fax numbers on video or on our website or in printed publications.

If we use images of individual pupils, we will not use the name of that child in the accompanying text or photo caption without explicit parental consent for a specific purpose.  And if a pupil is named in the text, we will not use a photograph of that child to accompany the article without explicit parental consent.  For example, we may include a picture and full name of a competition prize winner if we have their consent.  

We may use group or class images with very general labels, such as ‘Marathon Madness Running Club’

We will only use images of pupils who are suitably dressed, to reduce the risk of such images being used inappropriately.

I have read and understood the conditions of use on the back of this form

Parent’s or

Guardian’s signature ​​​​​​​​​​​​​​​​​​__________________________ Date:___________________

Name (capitals):
___________________________________
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ADMISSION ARRANGEMENTS 2016/2017 

(Nursery classes based at Local Authority schools)

The Local Authority, the LA, is the admitting authority for all community schools in the area.

Admission to nursery classes

Parents/carer’s who require a place in a nursery class will be required to submit an admission application in writing. 

Parents/carer’s can either apply in writing for a place at the catchment school or express a preference for a placement at an alternative school. Requests for places will be granted unless to do so would prejudice the provision of efficient education or the efficient use of resources.

There is no right of appeal following the refusal of an application for a place in a nursery class. 

The number of nursery places available may differ to the admission number for the rest of the year groups within a school (Reception – Year 6) 

(a) 
Oversubscription Criteria – nursery classes in Community Schools


If more applications have been received for any school than there are places available, the following order of priority will apply:

1. 
Children who are in the care of a Local Authority (LA) i.e. Looked After Children (LAC), or previously looked after*.

2. 
Children who live within the school’s defined catchment area. If there are more applications than places, the places will be allocated in distance order with those living nearest (shortest available walking route) receiving priority**.

3. 
Children who have a brother or sister of statutory school age attending the school at the date of their admission***. If there are more applications than places, the places will be allocated in distance order with those living nearest (shortest available walking route) receiving priority**.

4. 
Other children for whom a place has been requested for whom criteria 1 to 3 above do not apply. If there are more applications than places, the places will be allocated in distance order with those living nearest (shortest available walking route) receiving priority**.

*Previously looked after children: looked after children who cease to be so because they were adopted or became subject to a residence order, or special guardianship order immediately following having been looked after.

** The measurements will be taken from outside the entrance to the property (house or flat) to the nearest official school entrance.  The Local authority GIS computer programme is used when undertaking the measurement.

*** A brother or sister will be defined as a natural or legally adopted child of either parent living at the same address. In any circumstances in which there is one place available and the next eligible children are twins/triplets then the LA will admit both/all children.

Note that schools have a duty to admit children with a Statement of Special Educational Needs who have been placed in a school by the LA and these pupils are counted towards the number admitted up to the admission number unless they are placed in a Special Teaching Facility with planned places.

Requests for admission to voluntary aided schools will be determined by reference to admission criteria set by the governing body. The governing bodies of voluntary aided schools are responsible for determining their own admission arrangements.

(b) 
Admission Procedures – nursery places in Community Schools


Parents/carer’s can apply for a place for their child at the catchment school or state a preference for an alternative placement using the admission application.


Requests for admission will be granted provided there are places available. Where admission requests exceed the number of places available, places will be allocated in accordance with the LA’s oversubscription criteria.


Children attending the nursery class of a school will not have an automatic right of admission to full time education at the same school. Parents/carer’s will need to apply for a place along with other applicants at the appropriate time.


Admissions will not be determined on the basis of selection criteria involving the sitting of tests, viewing of school reports, or interviewing pupils with or without parents/carer’s for the purpose of assessing ability or aptitude.


Waiting Lists


For all admissions, where parents/carer’s are refused a place for their child/children they are automatically placed on the waiting list. Pupils names will remain on the waiting list for the whole academic year and will only be removed if a parent/carer confirms in writing that they no longer wish their child/rens’ name to remain on the waiting list. If a place becomes available it will be allocated by the LA in accordance with the oversubscription criteria.


The LA will be under no duty to comply with preference expressed otherwise than in accordance with its arrangements.

NB: The oversubscription criteria does not apply to pupils for whom the LA holds a Statement of Special Educational Needs although the rights of parents/carer’s to be involved in the placement of their child are protected in law. The LA in consultation with parents/carer’s and schools will determine the school at which education is to be provided. The LA reserves the right to name a school which is not the catchment area school.

Note:  During this period the Local authority (LA) may undertake a consultation to propose changes to a number of catchment areas.

ADMISSION ARRANGEMENTS 2016/2017 (Reception)
The Local authority, the LA, is the admitting authority for all community schools in the area.  

Each child about to commence full time education will be invited to apply for a place at a school maintained by the LA.

Parents/carer’s can apply on line for a place at the catchment school or express a preference for a placement at an alternative school. Requests for a place will be granted unless to do so would:

· prejudice the provision of efficient education or the efficient use of resources, and

· for voluntary aided schools, be incompatible with the admission arrangement agreed between the Governing Body and the LA.

Those parents who apply on time for a place at any school will be given priority over those who have not.

(a) Admission Limits – Community Schools
All schools must admit up to their admission number in the year of entry (ie. Reception in Primary schools).  In the year of entry a child will be refused a place once the admission number has been reached.  Parents/carer’s who are refused a place at the school must be given right of appeal.

The admission number applies to all year groups (except nursery).

(b) Oversubscription Criteria – Community Schools
If more applications have been received for any school than there are places available, the following order of priority will apply:

1. Children who are in the care of a Local Authority i.e. Looked After Children (LAC), or are previously looked after*.

2. Children who live within the school’s defined catchment area. If there are more applications than places, the places will be allocated in distance order with those living nearest (shortest available walking route) receiving priority**.

3. Children who have a brother or sister of statutory school age attending the school at the date of their admission.*** If there are more applications than places, the places will be allocated in distance order with those living nearest (shortest available walking route) receiving priority**.

4. Other children for whom a place has been requested for whom criteria 1 to 4 above do not apply. If there are more applications than places, the places will be allocated in distance order with those living nearest (shortest available walking route) receiving priority**

*Previously looked after children: looked after children who cease to be so because they were adopted or became subject to a residence order, or special guardianship order immediately following having been looked after.


**The measurements will be taken from outside the entrance to the property (house or flat) to the nearest official school entrance.  The Local authority GIS computer programme is used when undertaking the measurement.

***A brother or sister will be defined as a natural or legally adopted child of either parent living at the same address.  In any circumstances in which there is one place available and the next eligible children are twins/triplets then the LA will admit both/all children.

The LA will not provide transport or make any contribution towards transport costs for children admitted from outside the school’s defined catchment area.  However, if the catchment area school is full in the year group, transport will be provided to the nearest school with room if that school is more than 2 miles from the home address.


Children who have a statement of Special Educational Needs

The oversubscription criteria does not apply to pupils for whom the LA holds a statement of special educational needs although the rights of parents to be involved in the placement of their child are protected in law.  The LA in consultation with Parents/carer’s and schools will determine the school at which education is to be provided.  The LA reserves the right to name a school which is not the catchment area school.


Schools have a duty to admit children with a Statement of Special Educational Needs who have been placed in a school by the LA and these pupils are counted towards the number admitted up to the Admission Number unless they are placed in a Special Teaching Facility with planned places.

Voluntary Aided Schools

Requests for admission to voluntary aided schools will be determined by reference to admission criteria set by the Governing Body.  (The Governing Bodies of Voluntary Aided Schools are responsible for determining their own admission arrangements).

(c) Admission Procedures – Community Schools
Parents/carer’s will be asked to apply on line for a place for their child at the catchment school or to state a preference for an alternative placement using the admission application.

Requests for admission will be granted provided there are places available.  Where admission requests exceed the number of places available, as determined by the published admission number, applications will be allocated by applying the LA’s oversubscription criteria.

Children attending the nursery class of a school will not have an automatic right of admission to full time education at the same school.  Parents/carer’s will need to apply for a place along with other applicants.

Although the LA permits pupils to start Reception full time at the start of the academic year in which they become five, the law does not require a child to start school until the start of term following the child’s fifth birthday.  Therefore, if the parent of a Reception age child wishes to defer entry until later in the school year a place must be allocated to this child and this place is not available to be offered to another child.  Entry cannot however be deferred beyond the beginning of the term after the child’s fifth birthday nor beyond the academic year for which the original application was accepted.

Requests for admission to Reception submitted on or before the administrative closing date, 17th February, 2017 will be processed collectively and places allocated according to the above oversubscription criteria.  In this respect, no advantage shall be gained from the early submission of an admission request.  Requests submitted after the closing date will be processed in date order once all on time applications have been dealt with.

Admissions will not be determined on the basis of selection criteria involving the sitting of tests, viewing of school reports, or interviewing pupils with or without parents/carer’s for the purpose of assessing ability or aptitude. Parents/carer’s who have applied by the 17th February 2017 will be advised whether they have been allocated a place by the 18th April 2017.

Right of Appeal 

Parents/carer’s will be informed, in writing, as to whether their application has been successful.  Where their application has been refused parents/carer’s will be informed in writing that they have right of appeal to an Independent Appeal Panel.  If they exercise that right, the appeal must be forwarded to the School and Governor Team at the Civic Centre by 16th May 2017. The appeal will be considered by an Independent Appeal Panel of 3 or 5 people comprising lay members, and persons with experience in education.

Please note:

Because of the statutory class size maximum of 30, there are very restricted circumstances in which an appeal for a place in an Infant class (Reception, Year 1 and Year 2) can be successful.

Waiting Lists

For all admissions, where parents/carer’s are refused a place for their child/children they are automatically placed on the waiting list and an opportunity to meet with an Independent Appeal Panel is offered. Pupils names will remain on the waiting list for the whole academic year and will only be removed if they are successful at appeal or if a parent confirms in writing that they no longer wish their child/ren’s name to remain on the waiting list. If a place becomes available it will be allocated in by the LA in accordance with the oversubscription criteria.

The LA will be under no duty to comply with preference expressed otherwise than in accordance with its arrangements.

Note:  During this period the Local authority LA may undertake a consultation to propose changes to a number of catchment areas.
ADMISSION ARRANGEMENTS 2016/2017 (In Year Transfer)
The Local authority, the LA, is the admitting authority for all community schools in the area.  

Admission to Community Schools – (Primary and Secondary)

Parents/carer’s can apply for a place at the catchment school or express a preference for a placement at an alternative school. Requests will be granted unless to do so would:

· prejudice the provision of efficient education or the efficient use of resources, and

· for voluntary aided schools, be incompatible with the admission arrangement agreed between the Governing Body and the LA.

(d) Admission Limits – Community Schools
Availability of places is determined by reference to the school’s admission number.   A child will be refused a place once the admission number has been reached.  Parents/carer’s who are refused a place at the school must be given right of appeal (there is no right of appeal for nursery).
The admission number applies to all year groups (except nursery).

(e) Oversubscription Criteria – Community Schools
If more applications have been received for any school than there are places available, the following order of priority will apply:

5. Children who are in the care of a Local Authority i.e. Looked After Children (LAC), or are previously looked after*.

6. Children who live within the school’s defined catchment area. If there are more applications than places, the places will be allocated in distance order with those living nearest (shortest available walking route) receiving priority**.

7. Children who have a brother or sister of statutory school age attending the school at the date of their admission.*** If there are more applications than places, the places will be allocated in distance order with those living nearest (shortest available walking route) receiving priority**.

8. Other children for whom a place has been requested for whom criteria 1 to 4 above do not apply. If there are more applications than places, the places will be allocated in distance order with those living nearest (shortest available walking route) receiving priority**

*Previously looked after children: looked after children who cease to be so because they were adopted or became subject to a residence order, or special guardianship order immediately following having been looked after.


**The measurements will be taken from outside the entrance to the property (house or flat) to the nearest official school entrance.  The Local authority GIS computer programme is used when undertaking the measurement.

***A brother or sister will be defined as a natural or legally adopted child of either parent living at the same address.  In any circumstances in which there is one place available and the next eligible children are twins/triplets then the LA will admit both/all children.

The LA will not provide transport or make any contribution towards transport costs for children admitted from outside the school’s defined catchment area.  However, if the catchment area school is full in the year group, transport will be provided to the nearest school with room if that school is more than 2 miles for primary or 3 miles for secondary from the home address.


Children who have a statement of Special Educational Needs

The oversubscription criteria does not apply to pupils for whom the LA holds a statement of special educational needs although the rights of parents to be involved in the placement of their child are protected in law.  The LA in consultation with Parents/carer’s and schools will determine the school at which education is to be provided.  The LA reserves the right to name a school which is not the catchment area school.


Schools have a duty to admit children with a Statement of Special Educational Needs who have been placed in a school by the LA and these pupils are counted towards the number admitted up to the Admission Number unless they are placed in a Special Teaching Facility with planned places.

Voluntary Aided Schools

Requests for admission to voluntary aided schools will be determined by reference to admission criteria set by the Governing Body.  (The Governing Bodies of Voluntary Aided Schools are responsible for determining their own admission arrangements).

(f) Admission Procedures – Community Schools
Parents/carer’s will be asked to apply for a place for their child at the catchment school or to state a preference for an alternative placement using the admission application.

Requests for admission will be granted provided there are places available.  Where admission requests exceed the number of places available, as determined by the published admission number, applications will be allocated by applying the LA’s oversubscription criteria.

Admissions will not be determined on the basis of selection criteria involving the sitting of tests, viewing of school reports, or interviewing pupils with or without Parents/carer’s for the purpose of assessing ability or aptitude. 

Right of Appeal 

Parents/carer’s will be informed, in writing, as to whether their application has been successful.  Where their application has been refused parents/carer’s will be informed in writing that they have right of appeal to an Independent Appeal Panel (there is no right of appeal for nursery).  If they exercise that right, the appeal must be forwarded to the School and Governor Team at the Civic Centre.  The appeal will be considered by an Independent Appeal Panel of 3 or 5 people comprising lay members, and persons with experience in education.

Please note:

Because of the statutory class size maximum of 30, there are very restricted circumstances in which an appeal for a place in an Infant class (Reception, Year 1 and Year 2) can be successful.

Waiting Lists

For all admissions, where parents/carer’s are refused a place for their child/children they are automatically placed on the waiting list and an opportunity to meet with an Independent Appeal Panel is offered (there is no right of appeal for nursery).  Pupils names will remain on the waiting list for the whole academic year and will only be removed if they are successful at appeal or if a parent confirms in writing that they no longer wish their child/ren’s name to remain on the waiting list. If a place becomes available it will be allocated by the LA in accordance with the oversubscription criteria.

The LA will be under no duty to comply with preference expressed otherwise than in accordance with its arrangements.

Note:  During this period the Local authority (LA) may undertake a consultation to propose changes to a number of catchment areas.

Education Department / Adran Addysg

SCHEDULE OF EVENTS FOR ADMISSION ARRANGEMENTS 2016/2017

PRIMARY SCHOOLS (Reception)

	7th December 2015
	Issue of admission arrangements to schools for consultation.



	22nd January 2016
	Return of consultation responses to LA



	25th January – 5th February 2016


	Period to resolve queries

	3rd March 2016
	Report of consultation to Corporate Briefing.



	17th March 2016
	Report of consultation to Cabinet.



	24th March 2016
	Determination of Admission arrangements by Council



	23rd September 2016
	Information for Parents made available to schools and parents/carer’s on City and County of Swansea website or by hard copy (available on request)



	9th January 2017
	Parents/carer’s are invited to apply for a school place



	9th January – 17th February 2017
	A period of 6 weeks for parents to make their admission applications



	17th February 2017
	Deadline for parents/carer’s to submit admission application to the School and Governor Team, Civic Centre



	18th April 2017
	Local authority notifies parents/carer’s of primary school place offered



	EASTER HOLIDAY

10th – 21st April 2017

	16th May 2017
	Date by which parents/carer’s lodge appeal





Education Department / Adran Addysg

SCHEDULE OF EVENTS FOR ADMISSION ARRANGEMENTS 2016/2017

NURSERY CLASSES BASED AT LOCAL AUTHORITY SCHOOLs

	31 October 2016
	Parents/carer’s are invited to apply for a nursery place



	7 April 2017
	Deadline for parents/carer’s to submit admission application to the School and Governor Team, Civic Centre



	26 May 2017
	Local authority notifies parents/carer’s of nursery place offered




Appendix 7
Nursery Admissions 2016/2017
Background:

Statutory school age applies for each individual child for the term following the fifth birthday.

However, in Wales, children are entitled to:

a part time place (minimum 10 hours per week) from the term following the third birthday of the individual child.

Thus each local authority has a duty to ensure that every child can access a part time nursery place for the term following the third birthday for each individual child.  For the purposes of this paper I will refer to this as a pre-nursery place.  (Similarly, children who obtain their fourth birthday within the year will be referred to in this paper as nursery children.)  

It is up to each local authority to decide how they make this provision.  This is not statutory education but is the right of the individual child.  In this paper I will refer to this as the entitlement of the child.

There are three ways in which local authorities in Wales can secure this provision:

· Some local authorities make provision entirely at mainstream school settings,  

· Some local authorities make provision within the private sector only e.g. at day nurseries and/or playgroups and funding has to be paid to the providers from the local authority (Education)  budget,

· Some local authorities make provision in a mixture of provision i.e. some children attend school settings and some children attend private sector settings which are funded from the local authority (Education) budget.

In Swansea, historically all nursery place are at school settings. There are no plans to alter these arrangements.  Although, a review could be required if the local authority is unable to ensure that they can offer each child their entitlement. 

Admission process:

The Welsh Government requires local authorities to process all admissions to schools including pre-nursery, nursery and all mid-year transfer applications.  In Swansea the local authority moved to this position in September 2015.  Thus Swansea schools should be passing any applications they receive for admission to the school to the local authority to administer.

The local authority will liaise closely with headteachers and school administrative staff who are designated responsibility for dealing with school admissions regarding applications for school places.  This change has been implemented in order that the local authority can meet all Welsh Government admission requirements. 

Swansea position:

In Swansea some schools admit children the day after or the term after their individual third birthday.   For those schools who admit children the day after their third birthday there are no plans to alter this.  These children are provided with more than their basic entitlement.  For schools that admit children the term following their third birthday this is meeting the entitlement for the child and again there are no plans to alter these arrangements.  

However, schools MUST ensure that they can treat all children equally and if schools find that they cannot admit pupils in the summer term (or the spring term) because they are over-subscribed, then the local authority has a duty to ensure that an alternative nursery school place can be offered. This may be at another school.  There is no guarantee that nursery places MUST be in the designated catchment school.  Any school finding themselves in this position is required to liaise with the local authority regarding a pre-nursery place for these children.

The local authority is required to ensure that each child is offered a pre-nursery place on the following basis:

	For children born between 1 September and 31 December


	A nursery place must be offered from  January the following year

	For children born between 1 January and the end of the Easter holiday
	A nursery place must be offered from the start of the summer term

	For children born after the Easter holiday and 31 August
	A nursery place must be offered from September*


* for children who reach their third birthday after Easter and before 31 August they may miss out on pre-nursery education and proceed straight to nursery education. 

Schools unable to offer pre-nursery places:

Not all Swansea schools offer pre-nursery places for children for the term following their individual third birthday.  The local authority is thus required to ensure that a pre-nursery place can be offered for each individual child and this place can be at another school.  Parents may decide not to take up a pre-nursery place at another school and this is the right of individual parent/s.  In these circumstances the parent is choosing to delay admission to school until their child can be offered a nursery school place.

Some Swansea schools find that they are in a positon where they can only admit children in the autumn term.  They are full and unable to offer a pre-nursery place for eligible children in the spring or summer terms.  In these circumstances close liaison is required with the school and the local authority.  The child is entitled to a pre-nursery school place and the local authority must offer a place even if it is at another school.  

Schools not offering pre-nursery places:

Where the local/catchment/preferred school does not offer pre-nursery places, some parents may decide to take up the offer of a pre-nursery place at an alternative school.  In these circumstances when their child reaches the age for a nursery place parents may wish to apply again for a place at their local/catchment/preferred school for a nursery place.  If there is room at the school the child will be awarded a place but if the school is full and unable to offer a place a place will be offered at a place at an alternative school.

Some parents may decide to keep their child at the alternative school and will apply for a place at Reception at their local/catchment/preferred school at the appropriate time.  All applications for reception school places will be considered in accordance with the local authority’s published admission criteria.  

Some parents may decide to keep their child at the alternative school and will also apply for a place at Reception at the alternative school to avoid their child having to change school.  If parents opt for their child to remain in Reception at the alternative school, applications for places will be dealt with in accordance with the local authority’s published over-subscription criteria. 

Flying Start

For schools that have Flying Start linking into their school, whether the Flying Start is based at the school or at another location, the aim is for children to have a seamless transition from Flying Start to pre-nursery education.  This means that the gap between the transfer from the Flying Start setting to the pre-nursery class should be quick with children not having to wait.

Flying Start childcare provision is for 42 weeks following the individual child’s second birthday.  Thus each eligible child is entitled to attend Flying Start for a total of 42 weeks.  Flying Start groups offer 3 weeks more provision per academic year than school settings.  

Schools are asked to link closely with the Flying Start Setting to ensure that the transition for each individual child from a Flying Start setting to the pre-nursery class is as seamless as possible.  Maintaining this momentum is important for the child’s development and well-being.

For schools admitting children to pre-nursery classes the term/half term after their third birthday it is intended that children eligible for a Flying Start place would leave the setting at the end of one term and start at the pre-nursery class in a school the following term or half term.  Thus having no more than two weeks in between the autumn and spring terms (due to the Christmas holiday break) and no more than two weeks break between the spring and summer terms (due to the Easter holiday break).  However, no more than three weeks break between the summer and autumn terms (due to the summer holiday period) as the Flying Start group will operate for a further three weeks after the end of the summer term date for schools.  This is outlined above. 

Whether schools admit children the day or the term/half term after their third birthday the transition period between Flying Start and the start date at the pre-nursery school class should be as short a period as possible.  Where a school may experience difficulty in continuing to admit children to the pre-nursery school class the day after the child’s third birthday and thus may be considering changing to admit children the term/half term after their third birthday, headteachers are asked to liaise closely with the Flying Start setting Manager to plan the change well in advance.   

Children already in a Flying Start setting will have been admitted to start their 42 week programme working backwards from their intended leaving date which will have been determined via the school admission process.  

As such any delay in a school admitting a child to a pre-nursery class will result in a longer gap than the desired two/three week maximum period outlined above. It is for this reason any school planning to change the admission process should take account of the Flying Start setting admissions process and the school should liaise with the Flying Start Childcare Manager.

Queries

Any queries or questions on the above information should be addressed to:

Mrs Kathryn Thomas

Head of School Support

Education Department

Phone:  01792-636537

Email to:  Kathryn.thomas2@swansea.gov.uk
Office Use
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Pupil lives at this address  (


(Tick if appropriate)





Pupil lives at this address  (


(Tick if appropriate)





Relationship to Pupil ……………...


e.g. Grandparent/Neighbour etc.





Relationship to Pupil ……………...


e.g. Grandparent/Neighbour etc.
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