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The United Nations Convention on the Rights of the Child (CRC) is at the heart of our school’s planning, policies, practice and ethos. As a rights-respecting school we not only teach about children’s rights but also model rights and respect in all relationships – Linked to Articles 3, 7, 16 (CRC)
Penyrheol Primary School has a fantastic catering team and a wonderful fully equipped kitchen where delicious meals are prepared daily. The variety of meals provided reflects a balanced, healthy diet and is good value for money. There is always an extensive choice of meals including a range of hot options and a salad bar.  Squash or water is provided as a drink with the school lunch. Children may either have a cooked meal in school, bring packed lunches or go home.

During lunchtime, children are supervised by Lunchtime Supervisors. In addition, the Headteacher and Senior Management Team are always available as necessary.  Lunchtime Supervisors invite up to 12 pupils to sit on the Golden Table each week as a reward for having good manners, for trying something different to eat, for being well behaved or perhaps for being kind to another child.  This is a special treat for the children which they particularly enjoy.  We often invite important VIPs to join the children for lunch as well. 

The Local Authority on-line dinner money payment system, known as sQuid enables families to pay for pupils meals on-line.  The system is proving popular with parents and early indications are that levels of non payment are reduced and dinner numbers are increasing.

Free school meals remains an important performance indicator used by WG to compare the performance of individual schools and therefore the accuracy of our records is vital to ensuring we are recognised for the good standards and provision that are available to children at Penyrheol. 
Free meals administration

Who is entitled to free school meals? 

Children whose parents receive the following support payments are entitled to receive free school meals in schools maintained by the Council:

· Income Support

· Income Based Job Seeker's Allowance

· Income Related Employment and Support Allowance

· Guarantee element of State Pension Credit

· Support under Part VI of the Immigration and Asylum Act 1999 

· Child Tax Credit where total annual income as assessed by Her Majesty’s Revenue and Custom is less than £16,190.00 a year and Working Tax Credit is not in payment.
· Working Tax Credit ‘run-on’ – this is the payment someone receives for a further four weeks after they stop qualifying for Working Tax Credit (usually when their employment ceases or after they start to work less than 16 hours per week). If Working Tax Credit has been awarded in any other circumstances, you will not be entitled to free school meals.

Pupils who receive Income Support or Income Based Job Seekers Allowance in their own right are also eligible to receive free school meals.

2.  How to apply for free school meals

Apply online – visit www.swansea.gov.uk/freeschoolmeals 

Download an application form – visit www.swansea.gov.uk/freeschoolmeals (fill it in and post it to us)

OR contact us (details below) and ask for a paper application form to be sent to you which you can complete and return to us. 
Ann Furlong / Tracey Jones – 635885

Email enquiries can be sent to freeschoolmeals@swansea.gov.uk. 

Please note: If you have claimed Housing Benefit/Council Tax Reduction and declared on your application form that you also wanted to claim Free School Meals, your child’s school will be automatically told if you are entitled to them. 

3.  Evidence to support your claim

If you are receiving Housing Benefit/Council Tax Reduction in Swansea, we will already have proof of your income and eligibility for Free School Meals. However, if not, we will check with the Department for Work and Pensions or Her Majesty’s Revenue and Customs to confirm whether you are entitled. This is why we ask you for your National Insurance or NASS number.
Paid Meals

Headteachers are allowed discretion in permitting a pupil to take meals, even though these may not have been paid for, provided the total amount of arrears does not exceed the equivalent of (20) meals per family.

As soon as the level of arrears equates to (20) meals, the parent should be informed in writing, that no further meals will be provided to the pupil until the arrears have been paid off.  The parent is invited to a formal meeting with the Headteacher and Dinner Monies Clerk.
If within five days of letter 2 being sent the School has still failed to recover the arrears from the parent, the details should be referred to the Local Authority who will arrange for an invoice to be raised.

The details required are:

The name and address of the parents including Christian names.

The amount of arrears owed

The dates which the debt relates to.

If a parent attempts to pay off any official invoices at the School premises monies must be paid in against the individual invoice number to ensure that the debt is cancelled from the system.

Local Authority guidance states:

“Where a child continues to present himself for lunch Headteachers are Authorised to refuse the provision of a School meal, however Headteachers may feel that this is inappropriate and should contact their EWO for further investigation. If appropriate procedures are not followed and individual parents are allowed to accrue further arrears when invoices have been raised Schools will be recharged for the meals”.
School will make every effort to support families who are experiencing difficulties in paying arrears, working in partnership to secure a positive outcome in the interest of the child.
Letter  Appendix 1
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Date: _________________

Dear Parents/Guardians 

The amount of £___________ for payment of school meals is outstanding.  Reminders have been sent out each week and to date the arrears has not been cleared.

As from ___________________, ____________________ must now have a packed lunch until the arrears have been paid.

All outstanding payments will be sent to the City and County of Swansea for collection via the courts.

If you are unable to pay the above amount please make an appointment with Mrs Williams to discuss the matter further.

Yours sincerely

Mr A Williams

Headteacher
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