[image: image2.jpg]


[image: image3.png]W
SV

Al

Eco-Schools




YSGOL GYNRADD PENYRHEOL

PENYRHEOL PRIMARY SCHOOL

Putting Children First
Plant yn Gyntaf
Instrument of Government & Governors Expenses Policy

2017 - 2018
Date of Review:
January 2012


Signature: A J Williams

Date of Review:
October 2014    

Signature: ___________

Date of Review:
October 2015


Signature: ___________

Date of Review:
October 2016 

Signature: ___________

Date of Review:
10th October 2017 

Signature: ___________

	Approved by Governors:
	
	
	

	
	
	
	


The United Nations Convention on the Rights of the Child (CRC) is at the heart of our school’s planning, policies, practice and ethos. As a rights-respecting school we not only teach about children’s rights but also model rights and respect in all relationships – Linked to Articles 3, 7, 16 (CRC)
1. Allowances to Governors

A Governing Body is able to make payments, by way of an allowance, to a member of the Governing Body in respect of expenditure incurred in the performance of his/her duties as a Governor.

Payments must be in accordance with the provisions of a Scheme made by the Governing Body and must be applied equitably to all Governors.

      
The Governing Body is also able to make provision for travel and subsistence to be

       
claimed by Governors not exceeding the rates specified by WAG.

2.
 Scheme of Travelling and Subsistence Allowances for Governors of 

    
 Schools

This scheme follows the provisions of Section 58 of the Education (No. 2) Act 1986, for the purpose of regulating the payment of travelling and subsistence allowances to 

     
governors of:-

County, voluntary and maintained special schools, (hereinafter referred to as ‘designated establishments’).

  
Scope of Scheme

The provisions of this Scheme shall apply to all members of the Governing Body of a designated establishment undertaking duties as a Governor in respect of:-

2.1      Termly and Special Meetings of the Governing Body and officially convened

                        standing committees or sub-committees of the Governing Body.

2.2
Annual Parents’ Meetings

2.3
Duly convened meetings of the Chairman and Vice Chairman of the Governing Body, or such duly authorised members of the Governing Body meeting as a committee or sub-committee of the Governing Body to consider:-

· The appointment and / or dismissal of staff including Headteacher/Deputy Headteacher Appointments Panel

· Preferred placement requests

· The suspension or reinstatement of pupils

· Use of school premises by outside bodies

· Site meetings where convened by the Authority

· Such other matters as may from time to time be referred to the Governing Body by the Authority

2.4       Duties undertaken for a purpose requested by the Authority.

3.
Duties of ‘Clerk to Governors’

The rules covering payment of expenses to governors changed on the 1st September, 1987 and all governors are eligible to claim travelling and subsistence allowances.

The ‘Clerk to the Governors’ is now responsible for authorising the eligibility of the claims in as much as the person attended the meeting of the Governors which necessitates them signing the claim forms and forwarded it together with the signed attendance sheet for meetings referred to on the claim forms to the Director of Finance.  

The main points of the Scheme are as follows:-

3.1 All governors must sign the appropriate attendance sheet.

3.2 No other allowances can be paid other than travelling and subsistence.

3.3 Travelling allowance shall be payable for mileage either by private vehicle or by public transport when the journey either to or from the venue of a meeting exceeds 2 miles (i.e. a round trip of 4 miles).

3.4 Unless approved by the Authority, no payment for travelling allowance may be made for that part of any journey which lies outside the geographical boundary of the City and County of Swansea.

3.5 Only mileage connected with governors duties will be paid.  Any other mileage in connection with other Council duties must be claimed separately on the appropriate form.

3.6 Subsistence allowance in respect of duties performed (solely in connection with governors duties) shall be paid when the time spent on the duty exceeds 4 hours.  This includes travelling time and length of meeting only.

3.7 Claims on the approved form shall be submitted to the Director of Finance within 4 weeks of the meeting, subject to a minimum claim of £10.00.

3.8 Payment will be made on receipt of the authorised claim form by the Director of Finance, and you should ensure that the claim form contains sufficient information for this purpose.

3.9 The current rates for travelling and subsistence allowances shall be in accordance with the rates applicable to members of the Authority and will be revised from time to time.  The Director of Finance will inform the ‘Clerk to the Governors’ of any change in the rates.  

4.
Further Information

Further information may be obtained from the Internal Audit Section, Finance Department, County Hall, Swansea.
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1.
The Financing of Maintained School Regulations 1999 introduced a requirement for every school governing body to establish and maintain a register of business interests of governors and members of their immediate family.

2.
Prior to the introduction of this requirement, the School Government Regulations have specified circumstances where a governor is required to disclose any pecuniary interest they may have in any issue being considered and to withdraw from a meeting and not vote on the issue concerned.

3.
Such pecuniary interests relate, in the main, to any contract, or proposed contract, from which they or their spouse may benefit (by virtue of being an employee of any body with which the contract may be made or by receiving a profit from such a contract).

4.
A sound framework for the standards expected of people in public life was established by the Nolan Committee in 1996.


The "Seven Principles of Public Life" are:

· Selflessness

Holders of public office should take decisions solely in terms of the public interest.  They should not do so in order to gain financial or other material benefits for themselves, their family or their friends.

· Integrity
Holders of public office should not place themselves under any financial or other obligation to outside individuals or organisations that might influence them in the performance of their official duties.

· Objectivity

In carrying out public business, including making public appointments, awarding contracts, or recommending individuals for rewards and benefits, holders of public office should make choices on merit.

· Accountability

Holders of public office are accountable for their decisions and actions to the public and must submit themselves to whatever scrutiny is appropriate to their office.

· Openness

Holders of public office should be as open as possible about all the decisions and actions that they take.  They should give reasons for their decisions and restrict information only when the wider public interest clearly demands this.

· Honesty

Holders of public office have a duty to declare any private interests relating to their public duties and to take steps to resolve any conflicts arising in a way that protects the public interest.

· Leadership

Holders of public office should promote and support these principles by leadership and example.

5.
To assist with the process of establishing a register of governors business interests a declaration form has been prepared and is enclosed with this information sheet.

6.
Governors are requested to complete and sign the declaration sheet and return it to the headteacher of the school at which they are a governor.

7.
Governors are also asked to notify the Clerk to Governors and headteacher if their circumstances change in a way which will require them to sign a new declaration.

8.
Examples of business interests will include circumstances where you, or an immediate member of your family, stand to benefit from:

· a contract for the supply of goods, services or works between the school and any body which any of you are employed by;

· a contract for the supply of goods, services or works between the school and any company in which you have a beneficial interest or are a director;

· a contract for the supply of goods, services or works between the school and any body in which any of you have an interest in securities (in excess of £25,000 or one hundredth of the total issued share capital of that body);

· a contract for the purchase, sale or lease of land or property from which any of you may gain financial or other material benefit.

9.
If you have an interest to declare you should set out in the enclosed form the nature of your interest for example:
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10.
Details of any existing contracts should also be listed in the form, for example:
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11.
N.B.  There is no requirement to disclose any  personal financial details, the disclosure requirement relates exclusively to "business interests".
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I have read the letter and information sheet provided to me by the Local Education Authority and declare as follows:


Please tick the appropriate box.


Either
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A.
I have no business interests to declare in respect of myself or any member of my immediate family.

Or
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B.
I set out below the business interests which I am required to declare in respect of myself and/or any member of my immediate family.
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Full Name:  ______________________________________________________________________

Category of Governor: _____________________________________________________________

Governing Body: __________________________________________________________________

Signed:________________________________     Date:  __________________________________
Please return to the Headteacher at the school at which you are governor.











Lynne/oldpc/Gov. General Gov. Business Interest Form 02.06
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SCHOOL GOVERNORS:  DECLARATION OF BUSINESS INTERESTS











INFORMATION FOR GOVERNORS








Company: C&S Building & Decorating Services  





Nature of Business:  Building Repairs, Maintenance, Decorating and Plumbing





Interest:  Husband is owner/director of business.








.





Company:  C&S Electrical Maintenance Contractors





Nature of Business:  Electrical Maintenance





Interest: Self-employed (own business)





Contract:  Currently contracted to provide contract electrical maintenance service to school until March 2001.





.








SCHOOL GOVERNORS:  DECLARATION OF BUSINESS INTERESTS
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